
  Purchase Order (PO) Checklist
In order for your PO to be processed, please ensure the following: 

• Company:                    Name, address, phone number, fax, email.
• Accounts Payable:     Mailing address, fax, email
• Contact/Sales Rep:     Name, phone, email 
• Ship to Adress:           Full address. (Include Business Name, Attn. to)
• Freight Billing:            Are we providing and charging you for UPS?
• Key Dates:                   Shipping Date and In-Hands Date
• Item Description:        Ensure full item description
• Quantity:                      Number of requested items and pricing from quote.
• Ship Method:               UPS ground, 3-day, 2-day, next day
• Shipping:                     Your shipper ID# or your client’s shipper ID# with 
                                           business address
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If using a name- brand wine 
(wine other than our house 
wine): the original label back will 
be removed unless otherwise 

For PMS paint color-matches: 
include PMS numbers and 
charges 
PMS paint color-match:
$35.00 (v) etching only
Die/setup
Etching die:   $100.00 (v)
Print Full Color set-up: $75.00 (v)

Total Quantity of protective shipping 
containers and charges: 12-bottle shipper:  $12.50  

6-bottle shipper:     $ 8.75  

4-bottle shipper:     $ 7.50 

3-bottle shippper:   $ 7.50 

2-bottle shipper:     $ 6.25 

1-bottle shipper:     $ 5.00

                                     (6v) 

PRICES

If drop shipments, include total quantity 
and appropriate charges: Drop- Shipment 
charge is $2.50 (v) [for each adress]  
Address correction or bad address will incur 
additional charge
If shipping by truck, include the follow-
ing pallet charge: Pallet wrapping charge is 
$30.00 (v) [per pallet]

YOUR FULL-SERVICE SOURCE FOR ETCHED AND 
CUSTOM-LABELED WINE AND CHAMPAGNE

www.apluswinedesigns.com

If special circumstances or questions please call. Thanks!
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